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LOGIN 
A USER can login by typing User Id and Password provided. Normally, Permanent Employee Number 

(PEN) is the User Id. 

 

 

CHANGING PASSWORDS 
 

 

 

 

 
Users can change password anŘ ǳǇŘŀǘŜ ŘŜǘŀƛƭǎ ǘƘǊƻǳƎƘ ΨtwhCL[9ΩΦ 

DAILY CONSTITUTION  

CONSTITUTION VIEW 
You can VIEW/DOWNLOAD/PRINT Constitution of any date through this module.  

 

 on the right side of the menu daily constitution indicates that the constitution for the very next 

Court sitting date is Published/uploaded. 
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CAUSE LISTS 

CAUSE LIST REPORT (HC-CAUSELIST) 
²Ŝ ƘŀǾŜ ŜǎǘŀōƭƛǎƘŜŘ ƭƛƴƪ ǿƛǘƘ ǎŜǊǾŜǊ ƻŦ ǘƘŜ IƻƴΩōƭŜ IƛƎƘ /ƻǳǊǘ ƻŦ YŜǊŀƭŀ ŀƴŘ ǘƘǊƻǳƎƘ ǘƘƛǎ ǿŜ Ŏŀƴ ŀŎŎŜǎǎ 

cause lists for the next court sitting day, as published by Court Officers, on real time basis.  Cause list 

report will be updated frequently.  

¢ƘŜ ƭƛǎǘǎ ǇǳōƭƛǎƘŜŘ ōȅ IƻƴΩōƭŜ High Court (till that time) for the selected date will be available under 

CAUSELIST Ą HC-CAUSELIST. Users can open the required list by clicking the View button concerned.  

 

Section & Seat as per MISAGO database will be shown against each case, on the right hand side. To avail 

full benefit of online Cause list facility, Users should ensure that all the cases are correctly registered in 

MISAGO and case promote & seat promote are done in time. 
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CL-HC-SECTIONWISE  
User can generate report of any available date Section & Seatwise. For this select the required date, 

Section and Seat and then click the Submit button.  

 

NOT LINKED CASES 
If State is marked ŀǎ ŀ ǇŀǊǘȅ ƛƴ ŀ ŎŀǎŜ ŀǎ ǇŜǊ Řŀǘŀ ƳŀŘŜ ŀǾŀƛƭŀōƭŜ ōȅ ǘƘŜ IƻƴΩōƭŜ IƛƎƘ /ƻǳǊǘ ōǳǘ ƴƻ 

ŎƻǊǊŜǎǇƻƴŘƛƴƎ ŎŀǎŜ ŜƴǘǊȅ ƛǎ ŦƻǳƴŘ ƛƴ  ǘƘŜ ŘŀǘŀōŀǎŜ ƻŦ aL{!DhΣ ǎǳŎƘ ŎŀǎŜǎ ǿƛƭƭ ōŜ ƭƛǎǘŜŘ ŀǎ Ψnot linked 

ŎŀǎŜǎΩ. You can verify and/or print the list of  such cases. 
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CONNECTED CASES 
Details of all the cases listed connected to another case on a selected date can be viewed and/or printed 

from here. 
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4/$!9ȭ3 #!3% 
Court Proceedings can be entered against a case posted on a date. For this the date of posting will be 

recordeŘ ŀƎŀƛƴǎǘ ǘƘŜ ŎŀǎŜ ōŀǎŜŘ ƻƴ ǘƘŜ ƻƴƭƛƴŜ ŎŀǳǎŜƭƛǎǘ Řŀǘŀ ǊŜŎŜƛǾŜŘ ŦǊƻƳ ǘƘŜ IƻƴΩōƭŜ IƛƎƘ /ƻǳǊǘΦ LŦ, 

due to any reason such a posting date is not automatically recorded against a case which is actually 

posted, the posting details ( Court No., Admission/ Petition etc, G.P. attending the case, whether posted 

in connection with another case listed in that Court etc) can be manually entered. This has to be done 

on the very same day of posting. Court Proceedings for that posting date can be noted against such a 

case only if the aforesaid action is done. 

 

WEEKLY CAUSE LISTS 

CAUSE LIST REPORT 
To generate separate weekly cause list report of any available date, select the required date, Section 

and Seat and then click the Submit button. You can view and/or print the list of cases from here. 

NOT LINKED CASES 
LŦ {ǘŀǘŜ ƛǎ ŀ ǇŀǊǘȅ ƛƴ ŀ ŎŀǎŜ ŀǎ ǇŜǊ Řŀǘŀ ƳŀŘŜ ŀǾŀƛƭŀōƭŜ ōȅ ǘƘŜ IƻƴΩōƭŜ IƛƎƘ /ƻǳǊǘ ōǳǘ ƴƻ ŎƻǊǊŜǎǇƻƴŘƛƴƎ 

ŎŀǎŜ ŜƴǘǊȅ ƛǎ ŦƻǳƴŘ ƛƴ  ǘƘŜ ŘŀǘŀōŀǎŜ ƻŦ aL{!DhΣ ǎǳŎƘ ŎŀǎŜǎ ǿƛƭƭ ōŜ ƭƛǎǘŜŘ ŀǎ Ψƴƻǘ ƭƛƴƪŜŘ ŎŀǎŜǎΩ. You can 

view and/or print the list of cases from here. 
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CASES 

CASE ENTRY 
 

 

 

 

 

 

 

 

 

Users who have permission to enter details pertaining to a fresh case can add the said details. Click the 

save button after entering basic details of the case. A temporary number will be generated by the 

system which is unique. This temporary number may be noted on the case file for future reference.  

5Ŝǘŀƛƭǎ ƻŦ !ǇǇŜƭƭŀƴǘǎ ϧ wŜǎǇƻƴŘŜƴǘǎ Ŏŀƴ ōŜ ŀŘŘŜŘ ǘƘǊƻǳƎƘ Ψ!ŘŘ !ǇǇŜƭƭŀƴǘΩ ϧ Ψ!ŘŘ wŜǎǇƻƴŘŜƴǘΩ 

respectively. Details pertaining to all appellants and State Government respondents need to be entered. 

Private parties in the array of respondents (in party filed cases) may be neglected for the time being. In 

such instance, the next respondent number has to be manually changed accordingly.  While entering 

data please ensure that names are entered with initials at last. This may cause difficulty while searching 

and generating reports in future. Lower Court names, Lower Court Case Types and case number shall be 

added for easy and efficient search.   

 

CASE PROMOTE 
When we receive original case number, we need to assign this number to the case. This process is called 

case promoting.  
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In the case promote screen, all the cases with selected case type and having initial date within the 

specified range, without actual court case number will be listed. The required case can be filtered from 

the list by typing Temp No. in the Search. Case can be searched even by appellant name/respondent 

name. Care must be taken while promoting the case as case once promoted by assigning number will no 

longer available in the list. 

To promote the case, provide the proper case number in the space provided and click on the promote 

button.  

Seat Promote 

 

This module is intended to assign Seat number to a case as and when it is decided. Any user having 

permission to access the module can list the cases to be Seat Promoted by selecting the Section and 

Initial Date and then clicking the Submit button. User can utilize the Search facility to filter the required 

case record from the list to case promote. You can also promote a batch of cases simultaneously by 

assigning Seat numbers to all required cases in the list and then clicking the Promote button. Cases once 
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seat promoted will no longer be available in the list. Mistakes if any happened can be corrected through 

Case Edit. 

REVISION PROMOTE 

 

wŜǉǳŜǎǘǎ ŦǊƻƳ ŀƴȅ hŦŦƛŎŜ ǘƻ ŦƛƭŜ ŀǇǇŜŀƭ ōŜŦƻǊŜ ǘƘŜ IƻƴΩōƭŜ IƛƎƘ /ƻǳǊǘ ŀƎŀƛƴǎǘ hǊŘŜǊ ƻŦ ŀ ƭƻǿŜǊ /ƻǳǊǘ Ƙŀǎ 

ǘƻ ōŜ ǊŜƎƛǎǘŜǊŜŘ ƛƴ aL{!Dh ŀǎ ǊŜǾƛǎƛƻƴΦ ¢Ƙƛǎ Ŏŀƴ ōŜ ŘƻƴŜ ǘƘǊƻǳƎƘ  ΨRevision(backlog)Ω ǳƴŘŜǊ ΨCases 

(backlog)ΩΦ  ¢ƘŜ ŀǇǇƭƛŎŀǘƛƻƴ ǿƛƭƭ ƎŜƴŜǊŀǘŜ ŀ ǳƴƛǉǳŜ wŜǾƛǎƛƻƴ ƴǳƳōŜǊΦ ¢ƘŜ ƴǳƳōŜǊ Ƴŀȅ ōŜ ƴƻǘŜŘ ŦƻǊ Ŝŀǎȅ 

reference in future.  

Revisions so entered during a specific period can be listed in this module. The case Type, No. & Year of 

the case filed by SǘŀǘŜ ōŜŦƻǊŜ ǘƘŜ IƻƴΩōƭŜ IƛƎƘ /ƻǳǊǘ ǊŜǎǳƭǘŀƴǘ ǘƻ ŀ ǊŜǾƛǎƛƻƴ Ƴŀȅ ōŜ ŜƴǘŜǊŜŘ ŀƎŀƛƴǎǘ ǘƘŜ 

respective Revision No. and promoted. This activity will help to track a case generated from a particular 

revision number and vice versa. 

CASE EDIT 
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A user can edit (Add/Modify/Delete) details of cases pertaining to his/her Section/Seat. For this, first 

Click on the Edit button. After making required changes, click the Update button.   However, basic data 

regarding a case - Temp. Case No., Case Type, Case Number & Case Year - cannot be edited here.  

Note: You can mention the name of a Law Officer against a case, as and when that case is specifically 

assigned to a particular Officer (in the left side column last row in the above screen). The name of Law 

Officer so mentioned will appear against the case number in the Computer List on every posting and 

also in the Court Proceedings. The name of Law Officer has to be removed as and when he is 

relinquished from handling the case.  

CASEVIEW 

 

Through this module a user can view all the general details of a case. If there are more than one 

respondent/appellant in a case, ΨMoreΩ button will appear on the right side of the appellant/respondent. 

We can view the details of additional respondents/appellants by clicking on this button.  

Status at High Court 

hƴƭƛƴŜ Řŀǘŀ ǎƘŀǊƛƴƎ ǿƛǘƘ IƻƴΩōƭŜ IƛƎƘ /ƻǳǊǘ ƛǎ ǊŜŀƭƛȊŜŘΦ  Users can view details like Case status, last 

ǇƻǎǘƛƴƎ ŘŀǘŜΣ ƴŜȄǘ ǇƻǎǘƛƴƎ ŘŀǘŜΣ /ƻǳǊǘ ǇǊƻŎŜŜŘƛƴƎǎ ŜǘŎ ƻŦ ǘƘŜ ǎŜƭŜŎǘŜŘ ŎŀǎŜ ŦǊƻƳ ǘƘŜ ŘŀǘŀōŀǎŜ ƻŦ IƻƴΩōƭŜ 

High Court, for cross checking. 

OTHER TABS 

 

i. Proceedings Tab : Will provide details of Court Proceedings chronologically.  

ii. Attached Documents Tab: User can view and download Memorandum, Exhibits etc through 

this. 

iii. Judgment details Tab: User can view the details like Date of disposal, Date of copy application, 

Date of receipt of Judgement, Disposal nature etc. through this. 

iv. Filing Details Tab: If proper entry is made regarding each and every filing in a case, 

chronological list of filed items will be available under this tab. 
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v. Copy Application tab: User can view the status of copy applications made (applications 

generated through Copy Application module) through this tab. 

vi. Document Request : User can view chronological list of all the communications generated 

through Communication module in the selected case. 

vii. User Log Tab : This is a list of who performed what in the data pertaining to the selected case 

(Critical activities like edit, delete, update etc.) will be listed.  

 

COURT PROCEEDINGS 
 

To make an entry, select the date of posting of case(s) of which Court Proceedings has to be 

entered. 

 

 

 
All the cases listed for that date as far as the logged user is concerned will be listed. User can 

add Court Proceedings, Add/View documents like interim orders and generate a communication to 

respondent(s) in the case if necessary. 
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Court Proceedings can be added by concerned Government Pleader, Concerned Section 

!ǎǎƛǎǘŀƴǘκ {ΦhΦ ŀƴŘ ǿƛƭƭ ōŜ ŀǳǘƻƳŀǘƛŎŀƭƭȅ ǳǇŘŀǘŜŘ ŦǊƻƳ ǘƘŜ IƻƴΩōƭŜ IΦ/Φ ¢ƘŜ ¢ƘǊŜŜ ǿƛƭƭ ōŜ ƳŀƛƴǘŀƛƴŜŘ 

and shown as separate entities. A Section Assistant can add or edit his page only. But can view the GPs 

page as well as H.C. data. Similarly G.P. can edit his page and view the other two. 

 

 

CASES (BACKLOG) 

CASE NO. UPDATE 

 

By providing Temporary Case No. & year of a case, an authorized officer can change the basic details of a 

case. i.e., Case Type, Case No., and Case Year (which cannot be altered through Case Edit. 


































